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AOUTYPUEHT HE UMEET MPaBa BO BPEMsI TECTUPOBAHUSI:

- MPUBJICKATh MOMOILb TPETHUX JIULL;

- IPEAOCTABIIATH JOCTYII K KOMIBIOTEPY MOCTOPOHHUM JIMLAM,

- WCIMOIb30BaTh YUEOHYIO U CIIPABOYHYIO JIUTEPATYPY, KOHCIIEKTHl U UHYIO
BCIIOMOTATENIbHYI0  JIATEPATypy, HE  MPEAYCMOTPEHHYK  IMPOrpaMMoOi
BCTYNHUTEIbHBIX HCIIBITAHHIA,

- ICKaTh HH(pOpPMALHIO B ceT MHTEpHET;

- OTKPBIBATh JOIMOJIHATENBHBIE OKHA B Opay3epe;

- UCMOJBb30BaTh JIOOBIE MOOMIIBHBIE U KOMITBIOTEPHBIE YCTPOMCTBA, KPOME
NEPCOHATIBHOTO  KOMIBIOTEPA, HA KOTOPOM OCYLIECTBISAETCA IPOXOKIACHUE
BCTYMHUTEIBHOTO UCIBITAHUSL.

2. Ilepeuenr pa3geyioB [Jsi NOATOTOBKH TMOCTYNAKIIUX K cAaye
BCTYNHUTEIbHOT0 HCTILITAHUS

Pazngen 1. JIokyMeHT u €ro (PyHKIIHH.
[TonsiTME “NOKYMEHT .

[IpaBOBOH, yNpPaBICHYECKUA W HUCTOPUYECCKUN AaCNEKTbl B  ONPEACIICHUU
JIOKYMEHTA.
[TporcxoxkaeHe TOKYMEHTA U €70 3BOJIFOLIUSL.

CyIHOCTHBIE IPU3HAKKA JOKYMEHTA.
CBoiicTBa 1 PyHKIMM JOKYMEHTA.

Pazpaen 2. CnocoObl B cpeacTBa JOKYMEHTHPOBAHUS.

[ToHsTHS “MOKYMEHTHPOBAHKUE™ U “‘CIOCOOBI JOKYMEHTUPOBAHUS .
TekcToBoe qoKkymMeHTUpOoBaHue. CteHorpadus.

TexHnueckoe TOKYMEHTUPOBAHUE.

Kuno-, ¢oto-, poHO- (ayuo-) TOKYMEHTHUPOBAHUE, UX OCOOCHHOCTH W 00JIaCTH
OPUMEHEHUS.

JIOKyMEHTUPOBAHUE C TPUMEHEHUEM DJICKTPOHHO-BBIYMCIUTEIBHON TEXHUKH.
Py4Hble numymne cpencTaa.

MexaHU4eCKUE U JIEKTPOMEXAHUYECKHUE CPEJCTBA JOKYMEHTUPOBAHUSI.
ABTOMAaTUYECKUE CPEACTBA COCTABJICHUS U U3TOTOBJICHUS TOKYMEHTOB.
OCHOBHbBIE TEXHOJIOTMH KOMMPOBAHUS U PA3MHOKEHHS TOKYMEHTOB.

Paznen 3. CBoiicTBa U CTPYKTYpPa AOKYMEHTHPOBAHHOM HHPOPMALIHH.
CBoiicTBa JOKYMEHTHPOBAHHOW MH(OPMALIUK.

HNHupopManroHHbIE YPOBHU JOKYMEHTA.

CTpyKTypa JIOKYMEHTUPOBAHHOH HH(POPMALIUH.
PexkBu3nThl 1 (GOpMYIISIp JOKYMEHTA.

DopMysp CayKeOHOr0 JOKYMEHTA U €T0 JIIEMEHTHI.
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IOpuanyeckas cuna v FOPUANYECKAS 3HAYAMOCTh JOKYMEHTA.

Paznen 4. Kommiekcebl 10KyMeHTOB. /IToOKyMeHTHBIE pecypcehl.
[ToHsITHE «AOKYMEHTHBIE PECYPCHIY, MX 00IIAs XaPaAKTEPUCTHKA.
JIOKyMeHTaJIbHbIE (POHBI MTPEANPUATHIA, YUPEKICHUHN, OPraHu3alui.
IlepcoHanbHBIE JOKYMEHTHBIE PECYPCHI.

ApPXVBHBIE KOMIUIEKCHI.

JIOKyMEHTHBIE KOMIUIEKCHI apPXUBOB U MY3€€B.

Pecypchl HayYHO-TEXHUYECKOM U CTaTUYECKON MH(OpPMAaIIIK.
PacnipenenieHHBIE 37IEKTPOHHBIE PECYPCHI.

Paznen S. OcHOBbI OpPraHM3anMid ¥ TEXHOJOTHH JOKYMEHTALHMOHHOTIO
o0ecrnieyeHusi ypaBJjeHUs

JIOKyMEHTAIMOHHOE 00ECTICUEHUE YITPABIICHUSI.

Opranuzanus A€JI0MPOU3BOACTBA U JOKYMEHTOO00POTA.

CocTaB yIpaBlIEHYECKAX TOKYMEHTOB, COCTABIEHUE U O(POPMIICHHE JOKYMEHTOB.

3. MeToau4eckne peKOMeH Al uH

[Ipy BBIMOJIHEHWH 3aaHUil TeCTa PEKOMEHAYETCS CHAdala MPOCMOTPETH
3a1aHUsl U BBIMOJHATE UX MOCJIEA0BATENbHO. ECITM OTBET BBI3BIBACT 3aTPyAHCHHS,
OPOAODKAWTE  BBIMOJHATH TECT, OTBEYas Ha CICAYIOIIME BOIMPOCHI, 3aTEM
BEPHUTECH K OTBETY HA PONYIIEHHBIC 33IaHUSI.

Heobxonmumo paccunTarhs BpeMs BBIIOJHEHUS TECTA TAKUM 00pa3oM, YTOOBI
OTBETHUTh HA BCE BOIMPOCHI M OCTABUTh HECKOJBKO MHHYT IJIsi MPOBEPKHA CBOUX
OTBETOB B KOHIIE OTBEACHHOIO HA TECT BPEMCHH.

3.1. IIpumepHbIe 3a1aHNS

1. YUto Takoe TIOKyMEHT?

a) 3TO Kakoi-mibo MaTepuanbHBIA HOCHUTEND ¢ MHpOpMaLMen, KoTopas o0naaact
OMpPE/ICIICHHBIMU PEKBU3UTAMU

0) 3T0 OyMa>KHBIN JTUCT C HAHECEHHBIM HA HETO MEYAaTHBIM TEKCTOM

B) OTO OOBEKT MaTEPUAILHOIO MHPA, KOTOPBIA COJEPKUT KaKYH-TUO0
uHpopmMaIo, HeOOX0AUMYIO JIJIs1 padovero nporecca

I') BCE OTBETHI BEPHBI

2. Buja 10KyMeHTa, Bble/IsieMblii M0 coco0y JOKYMEHTHPOBAHMHS:
a) MpUKa3

0) 1oroBOp

B) (OTOAOKYMEHT

I') TPOTOKOJ






