





- YCTaHOBJICHHBIE JApadBEpBl s BCEX TMEPEUMCIICHHBIX  BBILIE
nepudepuiiHbIX YCTPOHCTB.

- TEKCTOBBIN PEAAKTOP.

- rpaMUECKrii TPOCMOTPIIMK M300pakeHuii B (popmarax jpg, png, gif.

AOUTYPUEHT HE UMEET MPaBa BO BPEMsI TECTUPOBAHUSI:

- MPUBJICKATh MOMOILb TPETHUX JIULL;

- IPEAOCTABIISITH JOCTYI K KOMIBIOTEPY TOCTOPOHHUM JIMLAM;

- WCIMOIb30BaTh YUEOHYIO U CIIPABOYHYIO JIMTEPATYPY, KOHCIEKTHI U UHYIO
BCIIOMOTATENIbHYK) ~ JIMTEPATypy, HE  NOPEAYCMOTPEHHYIO  MPOrpaMMoOi
BCTYMHUTEIbHBIX HCIIBITAHHIA,

- AcKaTh HH(poOpMaLHIO B ceTu MIHTEpHET;

- OTKPBIBATh AOMOJIHUTENBHBIE OKHA B Opay3epe;

- UCMOJb30BaTh JTOOBIE MOOWIIBHBIE W KOMITBIOTEPHBIE YCTPOWCTBA, KPOME
NEPCOHAIBHOTO  KOMITBIOTEPA, HA KOTOPOM OCYIIECTBIISIETCS TPOXOXKICHUE
BCTYNHUTEIBHOTO UCITBITAHUSL.

2. llepeyenn pa3aenoB MJIsi NOATOTOBKH MOCTYNAMOIIHX K caaye
BCTYNHUTEIbHOTO HCTILITAHUS

Paznen 1. Teopusi u MeTOAMKA BOCTIUTAHUS

[lemaroruka B CHUCTEME TyYMAHWTAPHBIX 3HAHWA W HAYK O YEJOBEKE.
Bocniranue B LENOCTHOM TMENArorMyecKoM mpouecce.  Llenenonaranue u
TUIAHUPOBAHKE B BOCIIUTATEIILHOM IIPOLIECCE.

Conepxanue, MeToAbl U popmbl BocnuTaHusl. COBPEMEHHBIE KOHIENIUN U
TEXHOJNOTUM BOCUATAHUS. COACPKAHUE W OCHOBHBIE HANIPABJICHUS ACATCILHOCTH
KITACCHOTO PYKOBOJMUTENS

Paszpnen 2. Teopusi 1 TexHOJI0THA 00y4eHUA

[Tpouecc 00y4YeHHs M €0 MECTO B CTPYKTYPE LEIOCTHOIO MEAArOrH4eCKOro
npouecca. OCHOBHBIE ~ KATErOpuM  JWJAKTHKH. Teopetnueckue  u
METOAOJIOTMYECKME OCHOBBI mponecca 00ydeHus. CyIIHOCTh  LETOCTHOTO
npouecca  OOydeHMs, €ro KOMIOHEHTHl M  CTpykrypa. llenmp  Kkak
CUCTEMOOOpA3yIOIMil KOMIIOHEHT  mpouecca OOy4eHUs. 3aKkOHOMEPHOCTH,
OPUHLHAIBI U JBWXKYIUE CHJIBI LIETOCTHOrO mporecca oOydeHus. CoaepikaHue
00pa3oBaHMs: €ro CYUIHOCTh M TEPCHEKTUBBI pa3BUTUSA. MeTOAbl, MPUEMBI W
cpeacrBa oOyueHusi. OpraHu3anuoHHble (GOpMBI W (QOPMBI  OpraHU3aLUH
oOyueHust.  CymIHOCTh  MEAArOTMYECKOrO0  B3aMMOACHCTBHS.  YTIPaBJICHUE
npoueccoM o0yueHus. TexHonormm oO0yueHus. Metoael, (OpPMBI KOHTPOIS M
OLICHKM  3HAHWWA. YNOpaeineHUE  0Opa30BATCIbHBIMM  OpPraHM3alMsIMH B
COBPEMEHHBIX YCIOBHSIX

Paznen 3 Yonpasienue 00pa3oBare/ibHbBIMI CHCTEMAMH

OOpazoBarenbHas CHCTEMA KAK COLMAIbHBIA MHCTUTYT. OOpa3oBaTelIbHOE
YUPEXKICHUE KaK OTKpbITas cuctema. OCOOEHHOCTM YNPABICHUS OTKPBITBIMA



cucremamu. JluHamudeckuil xapaktep oOpa3oBaresibHOW cuUCTeMbl. OCHOBHBIE
XapaKTEPUCTHKX 00pa30BaTEIbHOW CHCTEMBI Kak (akTopbl 3(P@eKTHBHOrO
yrpaBjieHUus cucTeMoi. ['0CcynapcTBEeHHO-OOLIECTBEHHBIA XapakTep YMpaBJCHMUsI
cucreMoii oOpazoBaHusi. OCHOBHbIE (DYHKIMHM MEAArOTMYECKOTO YMPABJICHUS:
NEeIaroTMYeCKUii  aHaiu3,  [EeJenoJiaraHue, IUIAHWPOBAHWE,  OpraHu3alus,
pPEryJIMpPOBAHUE W KOHTPOJb. [IpUHIMOBI YIpaBJICHUS M HMX XapaKTePUCTUKA.
CylIHOCTHOE COBNacHUE 00BEKTa U CyObEKTa yMpaBieHUs B 00pa3oBaTeIbHOM
npoiiecce. BiusHME JMYHOCTHBIX KAUECTB YUYAaCTHMKOB 00Opa30BaTENbHOTO
nporecca Ha BBIOOp crmocoOa ymnpasiicHus. [IpuHIMOBL (acunuTaium — myTh K
KOPIOPATUBHBIM TUMY YMNPaBJICHYECKMX OTHOLIEHUH B 00pa3oBaTeibHOM
npouecce.

[Ilkoma kak memaroruyeckas cucreMa W O0BEKT ynpaBiicHUs. CrnyObl
ynpaeieHusi. OOBEKT-CYOBEKTHBIE OTHOLIEHWS YYaCTHUKOB OOPa30BATEIBHOTO
npoiiecca. CoTpynHnuecTBO — 3PPEKTUBHBIN cioco0 ynpasieHus mkoyioi. Csa3b
HIKOJIBbI C COLIMATIbHBIMU 3aKa3YUKaMH.

[lopsimok arrecTallid MENArOoTMYECKMX M PYKOBOJANIMX PaOOTHUKOB
rOCYJApCTBEHHBIX W MYHULMOAIBHBIX  00pa30BaTeNbHBIX  YUPEKIACHUIA.
VYnpaBieHuYecKas KyJbTypa M €€ OCHOBHBIE KOMIIOHEHTHL YIpaBlieHUYeCKas
KyJlbTypa  pykoBoautenas. OOBEKT-CyOBEKTHBIE  OTHOLIEHHS  YYAaCTHUKOB
oOpazoBarenbHOro  mporecca. CoOTpyaHHUYECTBO — APPEKTUBHBIA  COCOO
ylpaBjicHUs WIKONOH. Pa3BUTHE YpPOBHS TOJEPAHTHOCTH — HEOThEMJIEMasl
COCTABJIAIOLIAS POCTA YIPABJICHUECKON KyJIbTYpbl PYKOBOAUTEINS U HEOOXOMMOE
YCJIOBUE YIPABJICHUS] KAUECTBOM 00pa30BaHUsl.

3aKOHOIATENBCTBO, PETYJIMPYIOLIME OTHOLICHHMSI B 0ONacTH 00pa3oBaHUS.
3akoH Poccuiickoit ®enepaimu 00 oOpaszoBanuu. [lpaBoBoe oOecneYeHUE
npo)eCCUOHATILHON MeNarornyeckoi nesatenbHocTd. OCOOEHHOCTH MPABOBOTO
obecrieueHus: MPOPECCUOHATBHON NEAAroruHyeckoi neareabHocTH. HopmaTtuBHO-
OPaBOBbIE M OPraHU3allMOHHBIE OCHOBBI  JIEATEILHOCTH  00pa30BaTEIbHbIX
yupexkaeHuit. [1paBoBoe peryJiMpoBaHUE OTHOILIEHUH B CUCTEME HEMPEPHIBHOTO
o0pa3oBaHKMsi M MPABOBOM CTAaTyC YYAaCTHUKOB OOPa30BaTENLHOrO MpOLECCca.
[TpaBa pebGenka v (popMbI €ro MPABOBOM 3aLIUTHI B 3aKOHOJATENBCTBE Poccuiickoi
denepauuu.

OCHOBHBIC ~ TIPABOBBIE  aKThl ~ MEKAyHAPOAHOTO  00pPa30BaTEJILHOTO
3aKOHOJIATENILCTBA. 3aKOHOAATENbCTBA B 0OjacTu oOpasoBanus crpanax CHI'.
3apyOeKHBIE 3aKOHOAATENbCTBA B oOmact  oOpaszoBaHus. COOTHOLIEHUE
POCCHICKOTO U 3apyOEKHBIX 3aKOHOIATENBCTB B 00J1aCTH 00pa30BaHHSI.

HopmatuBHO-npaBOBOE 00€CMEUEHUE MOJACPHU3ALMU TMEIArOTHYECKOTO
oOpazoBanus B Poccuiickoit denepanun.

Ponr oOpaszoBanusi B pa3BUTHM poccUiickoro oOmiectBa. Poccuiickoe
o0pa3oBaHKE U TEHACHIUN MUPOBOTO pa3BuTHs. HOBbie colmabHbie TpeOOBaHUS
K CcuUCTeMe poccuiickoro oOpa3oBanusi. llenm ¥ 3amaun  MojepHU3AlMU
oOpazoBanus. [IpuopuTeTsl 00pazoBaTENbHON MOJTUTUKY.



3. Merogu4eckne peKOMEHIAUHU

[Ipy BBIMOJHEHWH 3aaHUil TeCTa PEKOMEHAYETCS CHAYala MPOCMOTPETH
3a/1aHUsl U BBIMOJHATE UX MOCJIEA0BATENbHO. ECITM OTBET BBI3BIBACT 3aTPyAHCHUS,
OPOAODKAWTE  BBIMOJHATH TECT, OTBEYAas Ha CICAYIOIIME BOIMPOCHI, 3aTEM
BEPHUTECH K OTBETY HA MPONYIIEHHBIC 33IaHUSI.

Heobxoammo paccunTarhs BpeMs BBIIOJHEHUS TECTA TAKAM 00pa3oM, YTOOBI
OTBETHUTh HA BCE BOMPOCHI M OCTABUTh HECKOJBKO MHHYT IJIsi MPOBEPKH CBOUX
OTBETOB B KOHIIE OTBEACHHOIO HA TECT BPEMEHH.

3.1. Ilpumepnoie 3a0anus

1. Bocnnuranune Kak 00LIECTBEHHOE SIBJICHHE MPEAINOJIaraer:
{=BzaumMopeiicTBre 00IIECTBA U YEJIOBEKA, HAIIPABJIEHHOE HA OCBOCHUE U
BOCIIPOM3BOACTBO COLMATIBHOTO OIBITA U CUCTEMBI LIEHHOCTEN;

~OcoO0blif BU COLMATBHON AEATEILHOCTA BOCIUTATENS, HAMPABICHHBIN HA
PA3BUTHE U CAMOPA3BUTHE TMYHOCTH PEOCHKA,

~BocnurarensHas AesTENbHOCTS,

~B3auMOACHCTBIE YUUTENSA U YUEHUKA, HAIIPABIICHHOE HA AKTUBU3ALIUIO
NO3HABATENIBHOMN NEATEIBHOCTH }

2.BocnuTtaHne KaKk neaarorudecKuii mpouece npeacras/asieT co0oii:

{~CMeHy 310X B KyJIbTYPHOM Pa3BUTHM OOLIECTBA,

=COBOKYIHOCTb CO3HATEIBHO YIIPABIISEMBIX U MOCIEN0BATEIBHO
Pa3BEPTHIBAIOIINXCS BO BPEMEHH MEJArOTMYECKUX B3aUMOICHCTBAI BOCIIUTATEIIEH
Y BOCIIATYEMBIX, HATPABJIICHHYIO HA PA3BUTHE U CAMOPA3BUTHUE JINYHOCTH PEOCHKA,
~COBOKYNHOCTb B3aUMOJCHCTBHI CEMbU M OOIIECTBA, HAPABJICHHYIO HA
(opMUPOBAHUE COLMATBHON AKTUBHOCTH JIETEH;

~B3anuMoIeiicTBIE yUUTENS U YUCHHKA |

3.1lon conmanu3zauueii NOHUMAETCS:

{~ITpucnocobneHune yenoBeka K HOpMaMm M HEHHOCTAM OOIIECTBA

=IIpouecc MprCBOECHUS U BOCITPOU3BOCTBA YEOBEKOM COLIMAILHOIO OMBITA,
KYJIbTYPHBIX LIEHHOCTEH U COLMANIbHBIX POJICii

~Co3anue yCcIoBU AJisl pa3BUTUSl PeOEHKa

~BocnurarenbHas qesSTeTbHOCTD }

4.00pa3oBaHuEeM HA3BLIBACTCS:

{~Opranu3zaiys no3HaBaTEILHON AEATEILHOCTH ACTEH

~[Iponecc nepeaaun 0OUIECTBEHHOTO OMBITA MIAAMIEMY IMOKOJICHUIO CTAPIINM
MOKOJICHUEM

=lleneHanpaBaeHHBIA, COZHATELHO PETYJIUPYEMbINA MTPOIIECC MPUCBOCHUS
YEJIOBEKOM COIMATILHOTO OMbITA, CUCTEMbI KYJIbTYPHBIX [IECHHOCTEN M COLMATbHBIX
poJeii oOmecTBa}



S.I1oa megarornvyeckoii AMArHOCTHKOM MOHUMAETCS:

{~Oco0bIi1 B MO3HAHUS CYLTHOCTH SIBJICHHS

=Bux negarornyeckoii AeSTENBHOCTH, MO3BOJISIFOLINNA BBISBISATE OCOOCHHOCTH
PAa3BUTHS MEAArOrMYECKOr0 MPOLECCa, MPOTHO3UPOBATh Onukaiiiee Oyayuiee u
ONPEACTATH MYTH PA3BUTHS WM KOPPEKLIMU

~Pacno3HaHne €IMHUYHOTO CIIy4ast ¢ KTUEHTOM B CPABHEHHUH C OOLIMMHU
CUMNTOMaMH OOJIE3HU

~Pacno3HaBaHue CBOWCTB 00BEKTA }

3.2 Temul pechepamos

1. Llenm BOCIUTaHUSL B COBPEMEHHOM I'YMAHUCTUYECKOM MMENATOTHKE.

2. KnaccHblii yac kak (popMa OpraHu3alyy BOCOUTATEIBHOTO MPOLECCA.

3. Bocnutanue MOpalbHO-HPABCTBEHHON KYJIBTYPbl THYHOCTH PEOCHKA.

4. Co3nanue yCloOBHN Ui MO3UTUBHOTO OOILIEHUS YYalllMXCs B Kiacce, AJs
MPOSIBJICHUS] HHUIIMATUBBI, OTBETCTBEHHOCTH

5. PazBuTrE TBOPUYECKUX MHANBUAYAIBHBIX CIOCOOHOCTEH yUaIMXCsl

6. MHTepakTUBHBIC METO/ABI U (DOPMBI BOCTTUTAHUS

7. YYEHUYECKOE CaMOYTIPABIICHAE B COBPEMEHHOM IIKOJIE. HA3HAYEHUE, CYIIHOCTD,
COZIEPKAHUE EATETBHOCTH

8. Pabora K/acCHOr0 pYKOBOAMTENS C POJUTEISIMA TIO HPABCTBEHHOMY
BOCIIMTAHUIO IIKOJIbHUKOB

9. aTerpansi CEMbU W IIKOJIbI B BOCOUTAHUH JETCH

10.  VYuer 53THO-HALMOHAIBHBIX  OCOOCHHOCTECW  BOCHUTAHMsS  JIETEH B
ITOJIMKYJIBTYPHOM cpene mKkoa Poccun

11. Tlemaroruyeckue ycioBUs UCIIOJIB30BAHUS CPEACTB MCKYCCTBA B BOCIIMTAHUMU
IIKOJIbHUKOB

12.  OcoOeHHOCTH BOCHUTATEIBHOW PAOOTBI € JETBMU  OTKJIOHSIOIETOCS
MOBEACHUS

13. Bubl BHEKITACCHOH padOThl M UX OpraHu3anus

14. BocnurarenabHas paboTa B CpeaHEH IMKOJNE. OT KOJUIEKTMBHM3Ma K
B3aUMOJICHICTBUIO

15. BocniutarenbHas (pyHKIMS DIKOJIbI B COBPEMEHHBIX YCIIOBUSAX 00Pa30BaHHUs

16. Pogutenbckue coOpaHusi B HETPAAULMOHHOM (popmare

17. BocnuTaHue JIMYHOCTH YYEHHMKA HA OCHOBE MHTETPALMM ILIKOJIBI U CUCTEM
JOTMOJIHUTEBHOTO 00Opa30BaHHUsI

18. /InarHOCTHYECKOE UCCIICTIOBAHNE YUCHHUUECKOTO Kilacca

19. OcHOBHBIC HAMPABJIEHUS BOCIUTATEIBLHOM paOOTHI KJIACCHOTO PYKOBOJIUTENS

20. Bocnutanue u conmanmM3anus WIKOJBHUKA B yClIOBUaX peanusanmuu OI'OC
TPETBETO OKOJICHUS



3.3. Kpumepuu ouenuganusa pegpepama

«Otnuno» (ot 45 1o 50 OayuioB) — OLEHUBAKOTCS PedeparThbl, COACPKAHUE
KOTOPBIX OCHOBAHO Ha MIIYOOKOM M BCECTOPOHHEM 3HAHWUU TEMBbI, M3YyYEHHOMU
JUTEPATYPhl, M3J0XKEHO JIOTMYHO, APTyMEHTHPOBAHO M B IMOJHOM OOBEME.
OCHOBHBIE TOHSITHS, BBIBOABI W 0000UICHHS C(HOPMYJIMPOBAHBI YOEIUTENBHO W
JOKA3aTEIbHO.

«Xopowo» (35-44 OannoB)- ouneHUBaKTCA pedeparsl, OCHOBAHHBIE HA
TBEPAOM 3HAHWUU MCCIAEAYEMOM TeMbl. BO3MOKHBI HEAOCTATKM B CUCTEMATHU3ALAN
Wi B 00OOIICHMM Marephalia, HETOYHOCTH B BbIBOJAX. CTYyAECHT TBEPAO 3HACT
OCHOBHBIC KATETOPUU, YMEIIO MPUMEHSIET UX [T U3JI0KEHUSI MaTepuraa.

«Y IOBJNETBOPUTENBHOY (21-44 OanoB) — OLleHUBAKOTCS pedeparsl, KOTOPBIE
0a3uPyrOTCS HA 3HAHWHM OCHOB MPEAMETA, HO UMEIOTCS 3HAYUTEIbHBIC TPOOEITBI B
W3JI0)KEHUM MaTepuaiia, 3aTPyJHEHUS B €ro M3J0KEHUM W CHCTEMATU3ALWH,
BbIBOJIbI €1a00 apryMEHTUPOBAHBI, B COACPKAHWM JOMYIIEHBI TEOPETUUYECCKHUE
OLIMOKH.

«HeynoBnetBoputenbHoy» (0-20 GaioB) — oneHuBaroTcs pedeparsl, B
KOTOPBIX OOHApPY>KEHO HEBEPHOE M3JIOKEHUE OCHOBHBIX BOIMPOCOB TEMBI,
00001IeHHIA 1 BBIBOAOB HET. TeKCT pedpepara LENMKOM WU B 3HAYUTEIILHOM YaCTH
JOCJIOBHO NEPENMCAH U3 IEPBOMCTOYHUKA O€3 CCBIJIOK HA HETO.

3.4. Pekomenoyemasn aumepamypa

1. TlemkoBa, B.E. Ilemaroruka: xypc nekuuii: yudeOHOE mocodue /
B.E. Ilemkosa. - M.; bepnmun: {upexr-Meaua, 2015.

2. Apremenko, O.H. llemaroruka: yueOHoe mocobue / O.H. ApremeHko,
JLU. Maxkaneit; MunncrepctBo oOpa3oBanust U Hayku Poccuiickoit denepanum,
denepaibHOE  TOCYAAPCTBEHHOEC ABTOHOMHOE OOPa30BATENBHOE YUPEKICHHUE
BBICLIETO MpodeccuoHanbHOro odpasoBanus «Cepepo-KaBkazckuii (enepanbHbiii
yHuBepcuTeT». - CraBponosib: CKOY, 2015.

3. Crmacrenun, B.A., [leparorvka: yueOHUK aisi cTyn. men. By3oB / B. A.
Cnacrenun , 1. ®@. Ucaes, E. H. [lluganoB;, nox pea. B. A. Cnacrenuna. - 11-¢
u3., ctep. - M.: U3a. uentp «Akaaemus», 2012, 2017, 2019.

4. bopnoeckas H., Pean A. Tlemarormka. YueOnoe nocobme. — CIIO.:
[Tutep, 2011, 2017, 2019.

5.I'mnnenpeitrep, F0.b. Beenenune B o6miyro ncuxojoruto [Tekcer]: (Kypc
aekuui): yue0. mocodue s ctyaeHToB By30B / FO. b. 'unmenpeiitep. — M.: ACT:
Actpens, 2009. — 352c¢.

6.MaknakoB, A.I'. O6mas ncuxonorus [Tekct]: [yueO. mocobue s
cTyaeHToB By30B| / A.l'. MaknakoB. — Cankr-IletepOypr: [lurep, 2013, 2014,
2015, 2016, 2017.



7.00mas ncuxonorus [OnekTpoHHbli pecypc]: Texkctel / coct. O.B.
Hopmames, C.A. Kanycrun, 10.B. Ileryxos. — M.: Koruto-Llentp, 2013. — T. 1.
Beepenwe. — 640 ¢ - Pexwm  goctyma:  mo  NOANKCKE. —
URL: http://biblioclub.ru/index.php?page=book&i1d=145006
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OOOPMJIEHUE PEGEPATA

1. O01mue TpeGoBaHusA

Pedepar npenocraBnsercsa B 37€KTPOHHOM BAPHAHTE WA B PACIeYaTaHHOM
BUJIE, COPOLIFOPOBAHHOM B TBEPAOM MEPEIIETE B MPUEMHYIO Komuccuio OI'bOY
BO BITIY um. M. Akmymibl. TekcT A0MKEH ObITh HAOpPaH HA KOMIBIOTEPE U
OTIIEYaTaH HA CTAHJAPTHBIX JUcTax Oenoi Oymaru popmara A4 (210x297 mm).

Texkcr HaObupaercs B peaaktope MS Word. I[lpu Habope pexkomeHayeTcs
UCIOJb30BaTh rapHuTypy wpudpra Times New Roman. Pa3mep OCHOBHOro
mpu(pra — 14 0T, BCIOMOraTenbHOro (A1 CHOCOK, Ta0NHIL) — 12 0T, MEKCTPOUHBIN
untepBan — 1,5. [Tons: nesoe — 30 MM, nipaBoe — 15 mm, BepxHee — 20 MM, HU)KHEE
— 20 mM. HanmeHoBaH#e pa3aeiioB, rias, naparpa)oB T0JKHBI ObITh KPATKAMMU.

O0BéM pedepara — 15-30 cTpanuil. Bee ctpanuiisl pedepara HyMEPYOTCS MO
NOPSAAKY OT TUTYJBHOTO JIUCTA 10 mocienHell crpanuubl. [lepBoil cTpanuuei
CUMTACTCSl TUTYJIBHBIA JINCT, HO Ha HEM LU(ppa 1 HE CTABUTCH, HA CIEAYIOLICH
CTpaHulle (BCHEH 3a TUTYJbHBIM JIMCTOM OOBIYHO PACHOJIAracTCs COJACP’KAHUE)
npocTasisiercs nudpa 2 v T.1., T.€. CTPaHULBI pedepaTa HyMEPYIOTCS apaOCKUMu
nuppamMu HOpMaTbHBIM WpH@PTOM Ne 14 ¢ cobmoaeHuEM CKBO3HOM HYMEPALMH T10
BCEMY TEKCTy. HoMepa cTpaHMIl TPOCTABISAIOTCS BHU3Y B LICHTPE CTPAHULBI 0O€3
TOYKH B KOHIIE (MEHIO — BCTaBKa — HOMEP CTpPaHMLbl). MimtocTpaunu, Tadnuisl 1
CXEMBI, PacroNOKEHHBIC HA OTACIBHBIX JINCTAX BHYTPH TEKCTA, BXOAAT B OOIIYIO
HYMEPALHIO.

2. lIpaBuja KOMIILIOTEPHOT0 0(POPMIICHHSI TEKCTA

Marepuan padotsl hopmupyetcs B oaHoM daitne MS Word.

[lepeHoc cnOB B 3arojoBKax HE AoMyckaercs. HammeHoBaHHME pa3nenoB
(BBEACHHE, COACPKAHHME, 3aKIIOYEHHE, CIHCOK JIMTEPATYPbI, MPUTIOKEHUA)
NEYATAOTCS B BUJIE 3ar0JIOBKOB MEPBOTO MOPsiIKa, 0€3 TOUKM B KOHIIC U C HOBOH
cTpanulpl. Bo u30ekaHWe CMEUICHHWS Hayajla TJIaBbl PEKOMEHAYETCS MEpPEen
3aroJIOBKOM CTAaBHTh Pa3pblB CTPaHMIBI (B MEHIO BCTaBka — pa3pblB — HOBYIO
CTPAHHUILY ).

Tekct HaOupaeTcs ¢ COOTIOACHUEM CIECTYIOIIMX MPABUIT:;

1) ¢opmupoBanme ab3aleB BBHINOJHSETCS 4Yepe3 komanay dopmar -
Ao03arr;

2) caoBa pa3ACNSAIOTCS TOJBKO OJHUM MPOOEIIOM;

3) mepea 3HAKOM MpENUHAHWUsS NPOOENbl HE CTaBATCSH, IMOCIE 3HAKa
NPENUHAHUS — OJUH MPoOen;

4) mpu HaOOpe MAOKHBI pa3nuyaTbCs THUPE (MUIMHHAS YEPTOYKA) W
neducel (KkopoTkas yeprouka). Tupe oraensercs npodenamu, a Aeuc HET.

5) mnocie WHUIMAIOB Tmepen (amMuwived, BHYTPH COKPALICHWHA, Mepen
COKpAllICHHEM T'.— YKa3aHWEM rojia W T.M. CTABUTCS HepaspbiBHBIN mpoden (Shift-
Ctrl-mpo6en), ist Toro 4toObl HE Pa3pbIBaTh LEIBHOCTH HANMCAHWS, HANPUMED:
A.B. CyxomymHckuii , 2016 1., T. 1., T. €.;

6) OCHOBHOM TEKCT BBIPABHHUBACTCS M0 IIMPUHE, C OTCTYIIOM MEPBOI CTPOKH
1,25 cmM;
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7) TOUKa B KOHLE 3arojOBKa HE CTABUTCS, PEKOMEHIYETCS CMBICIOBOE
JICTIEHUE 3ar0JIOBKA MO CTPOKaM,

8) wmpu@TOBBIC BBHIACICHUS BHYTPA TEKCTA JODKHBI COOTBETCTBOBATH
CJIEAYIOIIEN UEPAPXUU. CTPOYHOM ITOIY>KAPHBIN MIPSAMON — CTPOYHON MOJTY KU PHBINA
KYPCHB — CTPOYHOM CBETJIBIN KYPCUB;

9) Tabnuibl HAOUpaArOTCs KeryeM 12 U NoMEmAarTCs B OCHOBHOM TEKCT;

10) uuTarel, IpSAMYI0 pedb, HHOCKA3aTEIbHBIE BBIPAKCHHUS JIydlle MOMEINATh
B JIBOMHBIC KABLIYKH,

11) mpu TpexypoBHEBO#l pyOpuKkaumu (rnaBel — maparpadbl — MYHKTHI)
3arojIOBKHA NEPBOrO YPOBHS (BBEACHUE, COJAEP’KAHUE, HA3BAHUS IJ1aB, 3aKIIFOUEHHE,
CIMCOK JIMTEPATYPhl, MPUJIOKEHUS) HAOWPAKOTCS MPOMUCHBIMHU MOJY>KUPHBIMA
OykBamu (mwpudt 14), Broporo (HazBaHus mnaparpagoB) — CTPOYHBIMH
oMY XUpHbIMU  (pudT 14), Tperhero (Ha3BaHust B MyHKTax naparpada) —
CTPOYHBIM MOJY>KUPHBIM KypcHBOoM (tupudt 14). I1pn nByXypoBHEBOM pyOpHKamu
3arojIOBKA MEPBOTO YPOBHS (HA3BAaHWS TJIaB M MP.) — CTPOYHBIMHU MOJIY>KUPHBIMH
(pudt 14), BTOpOro (Ha3BaHus maparpadoB) — MOMY>KHPHBIM KypPCUBOM (IIpudt
14). BelpaBHHBaHWE 3arojlOBKOB — Mo LEHTPY. HymepoBarh rmaBbl, maparpadpsi,
NYHKTBI B TEKCTE Pa0OTHI ciieayeT apabckuMu mdpamu. [pumep:

I'nasa 1. TEOPETUUYUECKHUE OCHOBBI IIEJJAT'OT'HYECKOI'O
MEHE/UKMEHTA
1.1. Ilousitue «IlemarornyecKkuii MEHeKMEHT»
1.1. 1. @ynkuuu neoazocuuecko20 MeHeoHcMeHma

[Ipr couyeTaHuM MONMYKUPHBIX W CBETIBIX IIPU(TOBBIX BBIACICHHNA CIIEAYET
MMETh B BHIY, 4YTO IOIYKAPHBIA CTPOYHON TMPAMONM «CTapIIEy, «IIIABHEE)
MOJTY>KAPHOTO CTPOYHOTO KYPCUBA, KOTOPBIA, B CBOK) OYEPEIb, KTTIABHEE» CBETIIOTO
CTPOYHOTO KypCHMBa. Ty MEPAPXHIO OCOOCHHO CIIEAYET YYMTHIBATh NpHU
BHYTPUTEKCTOBON pPyOpHKALMK, MO-Pa3HOMY BBIJACTSAS MOHSTHUS, OIMPEICIICHUS,
TEPMHHBI, TPUMEPBL, JIOTUYECKUE YCUIICHUS U T.11.

He nonyckarorces:

- MHTEPBAJIbI MEXK Ty a03alaMu B OCHOBHOM TEKCTE;

- MEPEHOC CIIOB B 3arojIOBKAaX, a TAKOKE OTPBIB IPEUIOra WIA COH3a OT
OTHOCSILLIETOCS K HEMY CJIOBA.

- (popMUpPOBAHKE OTCTYNOB C MOMOLIBIO MPOOETIOB;

- «PY4YHOI» MEPEHOC CIIOB € MOMOLIBIO 1e(uca;

- BHYTPUTEKCTOBBIE BBIACIICHUS MOAUYEPKUBAHUEM W MPONMCHBIMU OYKBaMH,

- WCNOJB30BAaHUE PA3PHIBOB Pa3leiioB (I71aB), KPOME CIIy4acB CMEINAHHBIX
(KHHPKHBIX W aJTbOOMHBIX ) OPUECHTALUH JIMCTOB,;

- BBIJICJIEHUE TEKCTA MOYEPKUBAHUEM.

3.CoKpalleHus B TEKCTE

BoJibHBIE COKpallleHMsT CJIOB HE JIONYCKAKTCs, TPUMEPHI NPUHSITHIX
COKpPAILIEHUH CJIOB IPUBOJATCS B CIIPABOYHOM JINTEPATYPE.
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O0s13aTeNbHO  COKpAIAOT CTOAIME mepea nudpoi cioBa, 0003HAYAOLIUE
CCBUIKY B TEKCTE HA TOT WJIM MHOM €ro AJIEMEHT: TOM — T., YaCTh — Y., BBIMYCK — BHIIL,
PUCYHOK — DHC., U3JaHUE — W3], Tadauia — Ta0J., TJilaBa — IJIaB., pa3aea — pasil.,
naparpad — §, MyHKT — 11

YKa3aHHbIC HUXKE YUEHbIC CTENEHU, JOJDKHOCTU MM MPOQECCHU MPUBOIST B
COKPAlICHHOM BHUJEC. aKaJEMUK — aKaa., TEXHUYECKUX HAyK — TEXH. H., YJICH-
KOPPECIIOHEHT — WIL-KOPP., SKOHOMHYECKMX — O3KOH., mpodeccop — mpod.,
bunocoPpcknx — Guitoc., PUIOTOTMYECKAX — (PUIION., TOIEHT — JIOLL., HICTOPUYECKHUX
— HCT., JTOKTOP — JI-P, PU3NKO-MATEMATHUYCCKUX — (PU3.-MaT., KAaHAUJAT — KaH]I,

CokpaliaroT Ha3BaHWs OPraHU3ALMN, YUYPEKACHUH, a TAKKE TEPMUHBI,
MIPUHATHIE B HAYYHOU M TEXHUYECKOU UTEpaType (COKpAICHHS HE JACTA0T B HaYae
¢dpazsr). BI'TIY, BUHUTH, CBY, KII/, 5/C, tepmo-DJ1C, UK-muanazon, MOII-
CTPYKTypa | T.II

CokpalllatoT MOSICHSIOIIKUE CJIOBA; TO €CTh — T.€., U MPOUYKUE — U MP., © TOMY
NOJ00HOE — U T.I1., CMOTPH — CM., U APYTUE — U JIP., CPABHHU — CP.

Tonbko B cCloOBapsx W B CHPAaBOYHMKAX JOMYCKAIOTCS  CJICAYHOIIUE
COKpALICHUS: TaK Ha3bIBAEMbIA — T.H., OKOJIO — OK., TaK KaK — T.K., YpaBHEHHE — yp-
HUE, HampUMep — Hanp., popmyna — ¢-na.

4. Conepxanue

Conep:kaHue pacKpbIBAaeT CTPYKTYpPY pedepara M pa3MeliacTcss B Hauase
pedepara nocne TuTyabHOro ymcra. O0béM pedepara He menee 30 crtpanuil. B
CIIUCKE JIUTEPATyphl NOHKHO ObITh HE Menee 30 uCTOUHMKOB. Bo BBeacHHU
HEOOXOIMMO TPOTHCATS:
aKTyaJIbHOCTH PabOTHI;

LEJU U 3a/1a4H;

XapaKTEPUCTUKA METOIMKU UCCIETOBAHUS U MCIIOJIb30BAHHBIX UCTOYHUKOB;
CTPYKTypa paOoThlI;

TEOPETUYECKAs 3HAYMMOCTh

IPaKTUYECKast 3HAYMMOCTb.

HNPUMEPBI BUBJIHOT PAOMUECKHNX 3ATIUCE
KHUTU
OHOTOMHBLIE U3 TAHUA

CemenoB, B. B. ®wiocodus: wuror Tteicsuenetnid. duiocodcekas
ncuxosorus [Texer] / B. B. Cemenos ; Poc. akan. nayk, [lymumH. Hayy. uentp, UH-
T Onopusukn KIeTku, Akan. npobiaem coxpaHeHus >ku3HW. — [lymuno : [THIL]
PAH, 2000. — 64 c¢. — bubmorp.: ¢. 60-65. — ISBN 5-201-14433-0.

Epuna, E. M. O0biuan noBoyokckux Hemies [Tekcer] = Sitten und Brauche
der Wolgadeutchen / Exarepuna Epuna, Banepus Canbkosa ; xynox. H. Crapukos
; MesxxayHap. COor3 HEM. KyJbTYphl. — 3-€¢ u3J., nepepad. u gon. — M. : ['oTuHka,
2002. — 102 ¢. : un. — Ha o0n. aBT. He ykazaHbl. — TeKCT mapaji. pyc., HEM. —
bubmmorp.: ¢. 92-93. — ISBN 5-7834-0066-1.

30510TOM KIIFOUMK [TEKCT] : CKa3Kh pocC. MUCATENECH | [l MJI. ¥ CPE. WIK.
Bo3pacta] / coct. Y. [lonskosa ; xynox. B. bpureun, H. JIsiMmoBa, C. MypaBbeB. —
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M. : Onukc, 2001. — 381 c. : wi. — (3onoras oudnuoreka). — Coaepx. aBT.. A. H.
Toncroi, b. B. 3axonep, A. M. Bosnkos, E. C. Bentuctos, K. Bynbrues. — ISBN 5-
249-00334-6 (B miep.).

3axonooame.ibHble MAMeEPUil
3anuce noo 3a20108KOM

Poccmiickas @egepanusi. 3axkonbl. CeMmeiiHblii Komeke Poccuiickoi
Oenepanuu [Tekct] : [penep. 3akon : npunsat ['oc. Jlymoit 8 mek. 1995 r. : no
cocrostHuto Ha 3 sHB. 2001 r.]. — CII6. : Victory : Crayn-kantpu, 2001. — 94 ¢. —
Ha tur. n.: [Ipod. ropua. cucremsl «Konmeke». — [ISBN 5-7931-0142-X.

3anuce noo 3aziaguem

I'paxnanckuii npoueccyansHelii kogeke PCOCP [Tekcer] : [mpuHAT TpeThei
cec. BepxoB. Cosera PCDOCP miectoro co3eiBa 11 uronst 1964 r.] : opuir. Teker :
1o cocTossHuIo Ha 15 Hos16. 2001 r. / M-Bo toctuuu PO. — M. : Mapkerunr, 2001.
— 159 c. — ISBN 5-94462-191-5.

Cmanoapmui
3anuce noo 3a20108K0M

I'OCT 7.53-2001. Uzpnanus. MexnyHapoaHass CTaHAAPTHAs HyMeEpauus
kHUT [Tekcr]. — B3amen ['OCT 7.53-86 ; Ben. 2002-07-01. — Munck : Mexroc.
COBET MO CTAHJAPTU3ALMH, METPOJIOTMM W cepruukanmmu ; M. : H3n-Bo
cranpaproB, cop. 2002. — 3 c¢. — (Cucrema CTaHmapToB NO WH(pOpPMALWH,
OMOMOTEUHOMY M M3AATEIBCKOMY JIENY ).

3anuce noo 3aziaguem

H3nanuns. MexayHapoaHas crasaaprHas Hymepauus kaur [Tekcr] @ TOCT
7.53-2001. — B3amen I'OCT 7.53-86 ; BBen. 2002-07-01. — MuHCK : Mexroc.
COBET MO CTAHAAPTU3ALMH, METPOJIorTMM W cepruukammm ; M. . H3g-Bo
cranpaproB, cop. 2002. — 3 c¢. — (Cucrema cTaHmaproB no uH(pOpMaLWHy,
OMOMOTEUHOMY M MU3AATEIBCKOMY JIENY ).

CbopHuxu 6e3 obweco 3a21a6us

I'masipoBcekmii, B. A. MockBa u MmockBuuM [Teker] ; JIpy3bs U BCTpEUM ;
Jlromu teatpa/ B. A. 'unspoBckwii ; BCTyn. ¢T. 1 npuMmed. A. [leTposa ; xyaox. H.
JIbikoB. — M. : DKCMO-npecc, 2001. — 638 c. : un. — (Pycckas knaccuka). — [ISBN
5-04-008668-7 (B iep. ).

Hocos, H. H. Ilpuximrouenuss He3naliku m ero apysei [Tekcr] : ckazou.
noBecty / Hukomaéh HocoB. OctpoB Hesnaiiku : moBects : [ys nereii] / Uropb
Hocos ; [k ¢0. B nenom] xyaox. M. Tlanko. — M. : SKCMO-npecc, 2001. — 638 c.
- un. — Cozepik.: [lpukmrouenns Heznaiiku u ero apyseit ; Hesznaiika B ComHeYyHOM
ropoae / Huxonaii HocoB. Octpo Hesnaiiku / Urops Hocoe. — ISBN 5-04-
008687-3 (B mep.).

MHOI'OTOMHBIE U3 TAHWA

I'mnnuyc, 3. H. Counnenus [Tekcr] : B 2 1. / 3unanaa ['unnuyc ; [BCTyIL.
CT., moAroT. Tekcra U kKoMMmeHT. T. I'. IOpuenko ; Poc. akan. Hayk, MH-T Hayu.
uH(popM. 1o o0mecTB. HaykaM|. — M. : Jlakom-knura : ['abectpo, 2001. — (3onoras
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nmpo3a cepeOpsHoro Beka). — Ha nep. Toabko aBT. u 3ari. cepun. — [SBN 5-85647-
056-7. (B mep.).

T. 1: Pomansl. — 367 ¢. — bubnuorp. B mpumeu.: ¢. 360-366. — Conepx.: bes
tanucMana ; [lodeaurenu ; Cymepku ayxa. — B mpuit.: 3. H. 'mnnmyc / B. Bprocos.
—ISBN 5-85647-057-5.

T. 2 : Pomansl — 415 ¢. — Conmepk.: UeproBa kykna ; Kuzneonucanue B 33
1. ; PomaH-napeBuu : uctopust OAHOr0 HaumHauus ; Uyxas nro0oBb. — [ISBN 5-
85647-058-3.

Omoenvhbiii mom

Kaszpmun, B. /I, CnpaBounuk aomamnero Bpawa [Texcer]. B 3 u. U, 2.
Herckue 6one3nn / Bnagumup Kazemun. — M. : ACT : Acrtpens, 2002. — 503 c. :
wi. — ISBN 5-17-011143-6 (ACT) (B niep.).

JEITOHUPOBAHHBIE HAYUYHBIE PABOTHI

Conmonorn4eckoe UCCIeI0OBaHue Majblx rpynm Hacenenus [Tekcr] / B. W
HpanoB [u ap.] ; M-Bo oOpazoBanus PD, ®GunancoBas akagemus. — M., 2002, —
110 ¢. — bubnwmorp.: ¢. 108-109. — Jlen. 8 BUHWUTH 13.06.02, Ne 145432.

HEOITYBJIMKOBAHHLIE JOKYMEHTHI
Omuemol 0 HAYYHO-UCCACO0BAMENbCKOT pabome

CocCTosIHME W TIEPCHEKTUBBI PA3BUTHS CTATHCTHKHM TNedatd Poccuiickoit
®denepanuu [Tekct] : oruer o0 HUP (3akntou.) : 06-02 / Poc. kH. nanara ; pyk. A.
A. Jlxwuro ; ucnojs.: B. I1. CmupnoBa [u ap.]. — M., 2000. — 250 c. — bubauorp.: c.
248-250. — MuB. Ne 756600.

Juccepmayuu

Kamanosa, JI. M. MogaenupoBanue W peanm3anus HENPECPHIBHOTO
ATHOMY3BIKAJIBHOTO 00pa30BaHMs KaK LEJOCTHON HalMOHATBHO-PETUMOHATBHOM
oOpazoBarenbHOi cuctemsbl [Tekcer] : aBroped. auc. ... a-pa nea. Hayk : 13.00.01 :
zaumineHa 22.01.06 : yre. 15.07.06 / Kamanosa Jlsns MyxamerauHoBHa. — Yda,
2006. — 48 c¢. — bubamorp.: c. 42-47.

Kyaunos, U. B. ®opmupoBaHue IW4YHOCTH OyAyLIET0 YYHATENS Kak
CyOBbEKTa NEAATOTUYECCKONW NEATENBHOCTH B CHCTEME 3a04HO-AMCTAHLMOHHOIO
oOyuenus [Tekct] : muc. ... kaua. ned. Hayk : 13.00.08 : 3amumiena 24.06.06 : yTB.
15.02.07 / KynunoB Unest Buktoposuu. — Yda, 2006. — 214 ¢. — bubnuorp.: c.
159-180.

N30U3JJAHUA

I'pajpuka [H3omarepman] : Harmsaa. Ilocobme s s oOpasosar.
YUPEXKICHUN 10 MPEeaMETy «KyJabTypa bamkoprocraHay . [KOMITIEKT penpod. /
aBT.-cocT. H. M. Ockkuna ; cnaiinel JI. A. Uepemoxuna ; nep. Ha Oamk. 3. M. C.
AmMuHOBO#]. — Yda : Jemuypr, 2001. — 1 nmanka (24 ota. 7a.) . uB. odcer. —
(U3o0pazutenbHoe nckyccTBo bamkoprocrana ; Beim. 5). — [loanucu K Wil mapait.
pyc., Oallk.

HOTHBIE U3JJAHUA

Jwmmaii, A. $. Keaprer [HoTel] : st 2 CKpUIOK, anbTa U BHOJIOHYETH /
Angpeit Ommait. — Ilapturypa u ronoca. — M. : Komnozurop, 2001. — 34 ¢, 4
naprt. (68 c. maptuii pa3a. nar.). — Tur. 1. napan. pyc., aurn. — H. a. 10350.
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r.) / otB. pea. H. M. XKanneuncosa ; AktroOnHckuid yH-T uMm. C. baneBa. — AKToOe,
2008. - C. 275-277.
Cmamws U3z cepuaibHO2o U30aAHUS
Acanyaamnn, P. M. IllpodeccrnonanbHO-TIeAarornyeckoe 0o0pa3oBaHuUE:
npoOnembl  mMoaepHuzainmu [Tekcr] / Pawne MupBaesuu Acaaymian  //
[lenarornueckuii s;xypHan bamkoprocrana. — 2008. - Ne 3 (16). — C. 5-8.

PA3JIEJL, JTABA

I'na3pipud, b. J. ABTOMaru3aivs BBHIOJTHEHUS OTICIBHBIX OTEpalvii B
Word 2000 [Tekct] / b. O. I'mazeipun // Office 2000: 5 ku. B 1 : camoyuurens / O.
M. bepmunep, Y. b. I'naseipuna, b. 2. ['maseipun. — 2-¢ u3g., nepepad. — M., 2002.
—I'n. 14. - C. 281-298.

PELHEH3M

I'aBpusioB, A. B. Kak 3Byuut? [Tekct]| / Auapeit ['aBpunor // Kh.
o0o3penue. — 2002. — 11 mapra (Ne 10/11). — C. 2. — Pen. Ha KkH.: My3bIKaJIbHbII
3anac. 70-¢ : mpoOsieMbl, noptpeThl, ciydau / T. Uepenunuenko. — M. : HoBoe uT.
o0o3penue, 2002. — 592 c.

17



